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DENTAL COLLEGE

ACADf,I\{IC POLICY MANUAL
Creating an academic policy manual for a dental college is a comprehensive task. Such a

manual should cover various aspects ofthe institution's acadanic policies, including
admissions, curriculum, grading, faculty expectations, student conduct, and more. Below is a
sample outline for an academic policy manual for a dental college. Please note that this isjust
an outline, and you should expand on each section to create a detailed and customized
manual:

KMCT DENTAL COLLEGE Academic Policy Manual
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l. Introduction

. Mission
e To provide a strong foundation of sormd knowledge ofdentistry by adopting value based

dental education through:

. Compreheruive dental care and a multidisciplinary treatment approach, whereir the students

learn to see the patient as a whole,

( . Research based on innovations to ease dental practice as well as to alleviate pain and

discomfort

. Adopting technologies ofglobal standards to provide the best learning experience to students.

o Training students in recognizing oral health care needs ofthe marginalized and providing

affordable dental care services for the needy,

. ldenti&ing the emerging challenges in the field ofdentistry and adopting methods to

overcome this without compromising on the ethical values.

. Our mission is to graduate another outstanding class ofpractice - ready dentists, hygienists,

new specialists and scientists in evcry year.

. Vision
. To be one among the globally acclaimed teaching institutions in dentistry.

( . Brief History Accreditation and Affiliation

The inception of KMCT Dental College in 2006 was another successful accomplishment ofthe

KMCT Group oflnstitutions. It is located at Mukkam, about 35 km north-east ofCalicut city,

Kerala, along the valley ofthe Westem Ghats, India. A town bathed in serenity, greenery and

calm, placid rivers. The college is recognized by the Dental Council of India and Govemment of

India. It is affiliated to the Kerala University of Health Sciences (KUHS) from 2010. *C1__--_-".
Dental College is a minority status institution with a mission of serving humanrtyinculciting

supreme moral values to the students. The college conducts BDS and MDS cotlrses in eight

specialities , 
-
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Eminent faculties ofthis institution polish the amateurs to be competitive dental professionals

with a human touch. Paramount ofinfrastructure including highly sophisticated labs, preclinical

labs, and advanced instruments foster the skills ofstudents. The constant inflow ofpatients on an

average 400 patients per day to the institution reflects the goodwill ofthis institution. The

adequate number ofpatients helps the undergra.duate and postgraduate students to d€velop good

skills and confidence.

A litrrary spread over 8500 sq. ft. with over 6000 books and 100 plus intemational and national

joumals provide a scholarly environment for learning. The two satellite dental treatment centres

under the supervision ofthe college deliver care to the indigent population. The college proudly

owns a fully air conditioned mobile dental van with which every month 8-12 dental treatment

camps are conducted at schools and for the rural population. Various CDE programs by renowned

speakers from different parts ofthe country are conducted at regular iniervals for updating

students ard faculties about the curent trends in dentistry. The college dental journal (Dental

Bites), a peer-reviewed quarterly joumal, publishes various research activities ofthe students and

faculties. The college shows a keen interest in encouraging the students in tleir co-curricular

activities and sports. The institution also encourages the students to conduct research in various

specialities ofdentistry, which could facilitaie a change in the society and uplifonent ofthe

community. A harmonious environment for teaching and leaming empowers the students to fulfil

their dreams.
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Academic policies for a dental college are essential to ensure the quarity of education, sfudent
success, and compliance with professional standards

l. Admission Requirementsi

No candidate shall be allowed to be admitted to the medical curriculum offirst Bachelor of
Dental Sciences (BDS) course until:

a' He/She has completed the age of 17 years on or before the 3rst of December of the year
commencing the prescribed academic session of the said course.

b. He/ She has passed qualifuing examination as under:

The higher Secondary Examination or the Indian Schoor certificate Examination which is
equivalent to 10+2 Higher Secondary Examination after a period of r2 years study, the rast two
years of study comprising of prrysics, chemistry, Biology/Biotechnology and English with
minimum 50% marks for physics, chemistry and Biology/Biotechnology togerher and 50"/o in
Biology/Biotechnology separatery. In respect of candidates beronging to socialry &
Educationally Backward classes the minimum marks required in qualifying examination in
Physics, chemistry and Biology/Biotechnology taken together and in Biology/Biotechnorogy
scparately is relaxcd to 45% instead of 50% as above. with respect to candidates beronging to
Scheduled castes and schedures Tribes the minimum marks required in qualifying examination
in Physics, chemistry and Biology/Biotechnology taken together is relaxed to 40yo. The
eligibiliry criteria for admission to persons with locomotory disabirity of lower limbs (40 to
70%l will be a minimum of 45%o marks instead of 50%o taken together in qualifying
examination and competitive entrance examination for admission in BDS course or any other
examination which, in scope and standard is found to be equivalent to the intermediate science
examination of an Indian University/ Board, taking physics, Chemistry and Biology/
Biotechnology including practical test in each ofthese subjects and English
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2. Curriculum Structure:

Subjects of Study:

First Year

a) General Human Anatomy including Embryology and Histology b) General Human
Physiology and Biochemistry, Nutrition and Dietetics c) Dental Materiars d) Dental Anatomy,
Embryology and oral Histology e) Preclinical conservative Dentistry | preclinical
Prosthodontics and Crown & Bridge

Second Year

a) General Pathology and Microbiology b) Generar and Dental pharmacology and rherapeutics
c) Dental Materials d) Pre clinical Conservative Dentistry e) preclinical prosthodontics and
Crown & Bridge f) pre clinical Orthodontics g) Oral pathology & Oral Microbiology

Third Year

a) General Medicine b) General surgery c) oral pathology and oral Microbiology d)
conservative Dentistry and Endodontics e) oral & Maxilofacial Surgery | orar Medicine and
Radiology g) Orthodontics & Dentofacial orthopaedics h) Paediatric & preventive Dentistry i)
Prosthodontics and Crown & Bridge j) periodontology k) public Health Dentistry

Final Year -Part I (One year programme)

a) orthodontics & Dentofacial orthopaedics b) oral Medicine & Radiology c) public Health
Dentistry d) Periodontology e) prosthodontics & crown and Bridge f) conservative Dentistry
and Endodontics g) orar & Maxilofacial surgery h) paediatric & preventive Dentistry r7 KUHS
BDS Regulations /Syllabus- 13

Final Year- part II (Six months programme)

DR. tit ."lC
Pt
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a) prosthodontics 
and crown & Bridge b) conservative Dentistry and Endodontics c) orar &Maxi'ofacial Surgery d) paediatric & preventive Dentistry Emphasis on comprehensive DentalCare / Electives/ Research

3. Assessment of marks and evaluation

Evaluation is a continuous process, which is based r

;#:::T"'JIertain 
obj ec ti ves to ass ess tr'" p 

"ro"lp'o"l :fi : ;ili:i:T: :::,.*;
Eva'uation is achieved ,J::T::::::,:;:ff:: lljl.::::-" 

B D S programme ii

,niversity examinations. Formative evaluarion,. r"r" rn::;:Til:T::l;]rt#ffJ
conducted periodically by the institution. Summative
through examination conducted ar the end "r,r" ;::I::':;.:Trt;nH:':?
EVALUATION: Evaluation may be achieved by the following rested methods: i. written test ii.Practicar examination iii. crinicar examination iv. viva voce c) INTERNAL AS'ES'MENTEXAMINATION: The intemar assessment examinations in theory and practical/ clinical may beheld at least twice in a particurar year followed by a model examination in the pattem ofuniversity examination to be herd at the end of the year ofstudy. Internal assessment marks for acandidate in a subject will be carculated as the average of, the marks obtained in the modelexamination and the highest among all other

4. Attendance and punctuality:

Attendance requirement shall be as follows:

a) 80% in theory and g0% in
or s ubj ec ts in whi ch,r.,,, j:.;;;ifi ilH ::::',f :::ffi ::iff ::: :: ":"?: ;.":and when there is no University examination in the subject for a particular year (i.e. non-examgoing subjects), the attendance requirement sha, not be ress than 7o%o in Lecturesand practicav
clinical in the non-exam year. c) condonation for l0% in the attendance once in the entirecourse period can be granted by the Principal of the Institution/college council. A formalapplication from the candidate for condonation is mandatory. A comprehensive register (refersection XI) for the same to be maintained by the corege authorities recording the detairs of

(
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condonation granted to each student. condonation register along with the records will be subjectto periodic scrutiny by the University.

5. Academic Integrity:

Academic integrity refers to the ethicar principres and values that should guide students,educators, and researchers in their pursuit of knowredge and rearning. It involves honesty,responsibility, and faimess in all academic activities, including writing papers, conducting
research, taking exams, and collaborating with others.

violations of academic integrity can include pragiarism, cheating, fabrication of data, and otherdishonest behaviors that undermine the educationar process. Institutions typica,y have codes ofconduct and policies in place to promote and enforce academic integrity.

Maintaining academic integrity is crucial not onry for personal and professional development butalso for the reputation and credibility of educational institutions and the broader academiccommunity. It's important to understand and adhere to the specific guidelines and rules set byyour educational institution regarding academic integrity.

6, Course Registration:

selection of students: The serection of students for the under Graduate course shalr be madebased strictly on merit as decided by the Entrance Examination conducted by the competentauthority approvea by the Govemment of Kerara/Kerara University of Hearth Sciences and asper guidelines of the Dentar councir of India (DCI). The admission shalr be completed by eachDentar conege,{Institution as per the statutory time schedure for admissions and in no case anyadmission will be made in the BDS course after 30th of september under any circumstance. Theuniversity sharr not register any students admitted beyond the said date. The coflege authorities
concemed shall organize admission process in such away thatteaching in first semester starts bylst ofAugust each year.

Registration: A candidate on admission to the BDS course shalr appry to the University forRegistration by making a formal apprication in the prescribed format and submitting: l) originalmark lists of quarifuing examination. 2) Transfer certificate from the previous institution. 3)Allotment letter from the competent authority who conducted the Entrance ,r".ir;,;";

li, I f,rcrt.ui Cot,e
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allotrnent letter from the principal in the case of NRI
cerrincare wherever needed. 5) originar SSLC/e;::;:::.:"?,,;:,:"TT#;:T:
sponsorship of the student, employment certificate and conv of,,^oo-^_::.,- : ""
NRI candidates. 7) The fees prescribed for the regir,.",,:::'o 

ou'sport ofthe sponsor in case of

7. progression Requirements:

:;[,,":ll""ili:::J 
a subject, a candidate shail tulnl the folowing criteria: i. Fiftypercent

intemar assessm e,, _r r; r::,,TIr* :":;:",r,r,ff1:L"]i1,, i; ; ;;i ; ffi . ; Icandidate sha.ll secure a n .
llnlmum aggregate of50% marks in the theory section, which includesuniversity theory examination, viva voce examination and theory intemal assessment (i.e. aminimum of 75 marks out of 150). Besides this there should be a separate m.inimum of 50%o inthe university theory examination (i.e. 50 marks out of I00). iii. ,{ snndidsle shall secureminimum aggregate of 50% marks in practical/ crinical section, which incrudes Universitypracticavclinicar examination and practicar/clinicar Intemar Assessment (i.e. a minimum of 50out oi 100 marks). Besides this there shourd be a separate minimum of 50%o inthe UniversityPracticar/clinicar exam (i.e. 40 marks out of g0). iv. In case of pre crinical orthodontics, precrinical prosthodontics 

and pre clinical conservative Dentistry in 2nd BDS examination, wherethere is no written examination, minimum for pass is 50yo ofcombined totar marks of theUniversity practical, viva voce and the intemal assessment (i.e. a minimum of 50 0ut of 100marks) for each subject. Besides this there should be a
University Practical 

"ru.iruun, r; " ;" -::-" ^::':.::.u "o*utt minimum of 50% for the

above orgrand tota, marks J:;[l*;T:]lllil:;,ii:::fi:":.H # :,:;:74% of grand tolal marks r.e. total of all subjects, shall be declared to have passed theexarnination in First crass. other successfur candidates will be placed in Second crass. onlythose. candi<lates who pass the whole examination in th
distinction ,. fi.rt .lu.r.1; Ranking: i. Onty candidat., *r:;;: r#:,[:::*.1,TI"examination in first attempt will be considered for ranking. ii. Marks obtained in supprementaryexaminations wilr not be considered for ranking. iii. Rank wi, be awarded onry after the FinarBDS Part II examination. iv. For ranking, aggregate marks secured in all fle,su\ie^t" r"orr., rto Finar BDS part II w l be counted. .+BDS--1
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8. Clinical Rotations:
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9. Student Evaluation:

Objective Structured Clinical Evaluation: The clinical /practical examination should include

different procedures for the candidate to express one's skills. A number of examination stations

with specific instructions to be caried out may be provided. This can include clinical procedures,

laboriltory experiments, spotters etc. Evaluation must be made objective and structured. The

method of objective structured clinical examinations should be followed. This will avoid

examiner bias because both the examiner and the examinee are given specific instructions on

what is to be observed at each station.

ii. Recordsllog Books: The candidate should be given credit for his records based on the scores

obtained in the record. The marks obtained for the record in the first appearance can be carried

over to the subsequent appearances if necessary.

iii. Scheme of clinical and practical examinations: The specific scheme of clinicaVpractical

examinations, the type ofclinical procedures/experiments to be performed and marks allotted for

each are given in subsequent sections. Changes if any should be discussed and finalized by the

Chairman and members of the board of examiners rnd to be published prior to the conduct of the

examinations along with the publication of time table for the practical examination. This scheme

should be brought to the notice of the extemal examiner as and when the examiner reports. The

practicaVclinical examinations should be evaluated by two examiners of which one shall be an

extemal examiner appointed from other zones of the university or outside University. Each

candidate should be evaluated by each examiner independently and marks computed at the end

ofthe examination.

iv. Viva Voce: Viva voce is an excellent mode of assessment because it permits a fairly broad

coverage and it can assess the problem solving capacity of the student. An assessment related to

the affective domain is also possible through viva voce. It is desirable to conduct the viva voce

independently by each examiner. In order to avoid vagueness and to maintain uniformity of

standard and coverage, questions can be pre-formulated before administering them to each

student. Twenty five marks are exclusively allotted for viva voce and that can be divided

amongst the two examiners.
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10, Leave ofAbsence:

Attendance requirement shalr be as forows: a) g0% in theory and g0%o in practicar/ clinicar, in
each subject separately in each year. b) In case ofsubjects in which the instructional programme
extend through more than one academic year and when there is no University examination in the
subject for a particular year (i.e. non-exam going subjects), the attendance requirement shall not
be less than 70% in Lectures and practicav clinicar in the non-exam year. c) condonation for
10%o in the attendance once in the entire course period can be granted by the principal of the
Institutionicolrege council. A formal apprication from the candidate for condonation is
mandatory. A comprehensive register (rerer section XI) for the same to be maintained by the
college authorities recording the details of condonation granted to each student. condonation
register along with the records will be subject to periodic scrutiny by the university.

11. Academic Advising:

To create a graduate in Dental Science who has adequate knowledge, necessary skilrs and
such attitudes which are required for carrying out a, the activities appropriate to general dental
practice involving the prevention, diagnosis and treatment of anomalies and diseases ofthe teeth,
mouth, jaws and associated tissues. The graduate should also understand the concept of
community oral health education and be able to participate in the rural hearth care delivery
programmes existing in the country

12. Student Conduct:

Student conduct in dental colrege, like in any educationar institution, is guided by specific
policies and standards to ensure a safe and productive leaming environment. while the exact
code ofconduct may vary from one dentar college to another, here are some common principres
and expectations for student behavior:

1' Professionalism: Dental students are expected to demonstrate professionalism in alr
interactions with faculty, staff, patients, and peers. This includes maintaining a respectful and
empathetic attitude, practicing good communication skirs, and showing integrity in alr actions.
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2' Ethical Behavior: Dental students must adhere to a high standard of ethical behavior. This
includes respecting patient confidentiarity, conducting research with integrity, and following the
ethical guidelines ofthe dental profession.

3. Academic Integrity: Upholding academic integrity is cruciar. students should avoid
plagiarism, cheating, and any form ofdishonesty in coursework, exams, and research.

4' Patient Care: Dental students should provide competent and compassionate patient care. This
includes obtaining informed consent, respecting patient autonomy, and maintaining the highest
standards of infection control and hygiene.

5. Professional Appearance: Students are often required to adhere to specific dress codes and
maintain a professional appearance, including wearing appropriate crinical attire.

6' Attendance and Punctuarity: Regular attendance and punctuality in classes, clinics, and other
educational activities are essential. Missing classes or clinic appointments can have a detrimental
impact on both the student,s leaming and patient care.

7' collaboration: collaboration and teamwork are often emphasized in dental education.
Students should work effectivery with colleagues, faculty, and healthcare professionars to
provide the best care to patients.

8. Adherence to college Policies: we have Specific policies related to academic progression,
assessment, and other areas. Sfudents should be familiar with and adhere to these policies.

9. Communication Skills: Effective communication is critical in dentistry. Students should work
on developing strong communication skills with patients and colleagues.

10. Respect for Diversity: our college often emphasize the importance ofrespecting diversity in
patient populations and among fellow students. Cultural competence and sensitivity are valued
qualities.

13' Appeals Process: A candidate who fails in one subject in an examination, except in the
second year, is permitted to go to the next higher class. But he/she has to pass that failed subject
in order to be eligible to appear for the examination of the next higher class. Since clinical study
in the third year involves treatment on patients under the guidance of faculty_itjs mandaforyfhe+-_

i DR. I;if:,Nl)J Xi
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the candidate shourd crear a, the three non preclinical basic subjects, (i.e. General pathorogy and
Microbiorogy, General and Dental pharmacorogy and Therapeutics and Dental Materials).
candidates who have passed all the above mentioned three basic subjects but failed in any one of
the three precrinical subjects will arso be permitted to go to the next higher class.

But helshe has to pass that failed subject in order to be eligibre to appear for the examination of
the next higher class' clinical postings in the failed preclinical subject can be started only after
successrur completion of the same. A student wi, be erigible to appear for Final year part II
examination only if helshe has appeared for final year part I examination. He/she can appear for
the failed subjects (ifany ofpart I) arong with the finar year part II examination.

Revaluation: No re-evaluation of Answer scripts is alowed since evaluation strategy includes
double valuation. Only re_counting of marks will be allowed on request.

Grac'e Marks: i'Grace Mark may be awarded for an examination limiting to a maximum of five.
ii Grace Mark wilr be awarded to one subject only provided the candidate gets a whore pass in
the examination' ( i'e' candidate should have passed all the other subjects in which examination
is held for the year ofstudy) iii.Grace Mark may be awarded to either theory or practical or both.
iv'Grace marks will be awarded at the discretion of the pass Board and wi not be the right of
the student.

14. Degree Requirements:

Fifty percent ofthe total marks in each subject computed as aggregate for a) theory, i.e., written,
viva voce and intemal assessment and b) practicals including intemal assessment (125 marks out
of 250)' ii' A candidate sha, secure a minimum aggregate of 50% marks in the theory section,
which includes university theory examination, viva voce examination and theory intemal
assessment (i'e' a minimum of 75 marks out of 150). Besides this there should be a separate
miniraum of 50%o in the university theory examination (i.e. 50 marks out of 100). iii. A candidate
shall secure minimum aggregate of 50% marks in practicav crinical section, which incrudes
university practicauclinicar examination and practical/clinical Intemal Assessment (i.e. a
minimum of 50 0ut of 100 marks). Besides this there should be a separate minimum of 50,,/o in
the university pructicar/crinicar exam (i.e. 40 marks out of g0). iv. In case of pre clinicar
orthodontics, Pre crinical prosthodontics and pre clinicar conservative Dentistry in 2nd BDS
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examination, where there is no written examination, minimum for pass is 50% of combined total

marks of the University Practical, viva voce and the internal assessment (i.e. a minimum of 50

out of 100 marks) for each subject. Besides this there should be a separate minimum of 50% for

the University Practical examination (i.e. 30 marks out of 60). v. A candidate who obtains 75%

and above ofgrand total marks is eligible for Distinction. Successful candidates-who obtain 60%

to 7 40/o of grand total marks i.e. total of all subjects, shall be declared to have passed the

examination in First class. other successful candidates will be placed in Second class. only
those candidates who pass the whole examination in the first attempt will be eligible for

distinction or first class.

I5. Research and Ethics:

Students should also be encouraged to participate in simple research project work

Instruction should be given in dental jurisprudence, legal and ethical obligations of dental

practitioners and the constitution and functions of Dental Council oflndia.

16, Professionalism:

Professionalism is a fundamcntal aspect of education in dental colleges, as it is in all healthcare

professions. Dental students are expected to uphold high standards of professionalism throughout

their educaiion and throughout their careers as practicing dentists.

1. Ethical Behavior: Dental students must adhere to a strict code of ethics, which includes

honesty, integrity, and respect for patients'rights and confidentiality. This is fundamental to

maintaining the trust ofpatients and colleagues.

2. Patient-Centered Care: The primary focus in dental education is on patient care. Students are

expected to provide the best possible care, which involves not only clinical competency but also

compassionate and empathetic treatment of patients.

3. Professional Appearance: Dental students are typically required to maintain a professional

appearance, including wearing appropriate clinical attire, adhering to infection control protocols,

and maintaining personal hygiene.

l



(

4 communication Skills: Effective communication is critical in dentistry. Students must develop
strong communication skirs to interact with patients, co,eagues, and other healthcare
professionals.

5 continuing Education: Dentistry is a constantly evolving fierd. professionals are expected to
engage in Iiferong learning and stay current with the latest advancements in the fierd.

6 Adherence to Regurations and Guidelines: Dentar students must follow local, state, and
national regulations goveming dental practice. This includes staying up-to-date with licensing
requirements and practicing within the scope of their haining and licensure.

T Teamwork: collaboration is essential in healthcare. Dental students must work effectively as
part of a team, which may include other dentists, dentar hygienists, dental assistants, and
healthcare providers in other specialties.

8' Time Management: Dental education can be demanding, and students must manage their time
effectively to barance coursework, clinical training, and other responsibirities.

9' Professionar Development: Students shourd actively seek opportunities for professionar
development, such as attending conferences, joining professionar organizalions, and participating
in community outreach programs.

l0' Respect for Diversity: our colrege emphasize the importance of respecting and valuing
diversity among patients and cofleagues. culfural competence and sensitivity are essential
qualities.

I l. Adherence to college policies: students should be fam iar with and adhere to all policies
and regulations of their dentar college, including those rerated to academic progression,
assessments, and professional conduct.

17. Accreditation Standards:

The Kerala university of Health Sciences is proceeding with the Accreditation program (KUHS-
QAS) [as envisaged KUHS Act 2010, ch. II-5 (iii), 6 (xx, xxi)]. This has been approved by the
Goveming Council of the Universify vide decision no.54.07.
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I' KUHS proposes to give Quality Accreditation to all affiliated Institutions, as part of its
commitment to enhance quality.

2. This is a hand holding activity of the KUHS towards excellence.

3. Accreditatiou will be conducted in a transparent manner with minimar paper work.

4. The gradation will be B+, A, A+.

5' The concept is to bring an element ofquality consciousness to all activities, infrastructure and
processes of the institutions.

' 6. The list of accredited institution will be prominently displayed in the KUHS website and they
will be permitted to publish the achievement in all their advertisements and publications.

7' The accreditation is expected to improve the preparedness of the institutions in the emerging
highly competitive scenario.

8' The Accreditation will be for Three years. Thereafter renewal of accreditation will be made
after submitting application in the prescribed format. Re-Accreditation fee and period of
extension as fixed by KUHS from time to time.

18. Student Support Services:

l' Academic Advising: Academic advisors help students plan their course schedules, track their

, ,rogress toward graduation, and address academic concems or challenges.
t.

2 Tutoring and Academic Assistance: Our college often provide tutoring services or study
groups to help students who may be struggling with coursework. These resources can include
peer tutors or professional futors.

3'Mental Health Counseling: Mental health counselors or psychologists available for counseling
sessions (SSGP) to support students dealing with stress, anxiety, depression, or other emotional
challenges. Mental health support is critical in high-stress educational environments.To reduce
stress a Happiness and Wellness department is functioning.



4. Career Sewices: career advisors help students explore career options, prepare for job

interviews, create resumes, and connect with potential employers. They may also offer guidance

on post-graduation opportunities, such as residency programs or specialty training.

5' Financial Aid and Scholarships: Staff in the financial aid office can assist students in

understanding their financial aid options, applying for scholarships, and managing their shrdent

loans,

6. Disability Services: we have offices that provide accommodations and support services for

students with disabilities. This ensures that all students have equal access to education and

clinical training.

7 . Library and Research Support: Librarians and research specialists can help students with their

research needs, literature searches, and access to academic resources. They can also provide

guidance on citation and reference management.

8. Student Organizations and Clubs: student-led organizations and clubs that promote leadership,

community involvement, and networking opportunities. These organizations can also provide

peer support.

9. Health and Wellness Services: On-campus health clinics that offer medical services,

vaccinations, and health education. These services contribute to students' overall well-being.

10. Peer Mentoring Programs: Peer mentoring programs pair upperclassmen or experienced

students with newer students to provide guidance, share experiences, and offer academic and

personal support.

1 l. Cultural and Diversity Support: Offices or programs dedicated to diversity and inclusion can

offer resources and support for underrepresented minority students and promote a welcoming

and inclusive environment.

12. Orientation Programs: Orientation programs for new students to help them become familiar

with the campus, policies, and resources available to them.
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19. Student Grievance procedure:

1. Informal Resolution: Many grievances can be resolved informalty through open
communication. Students are encouraged to discuss their concems with the individual(s)
involved, such as faculty members, administrators, or classmates. Often, this initial step can lead
to a satisfactory resolution.

2. Academic Advising: If the grievance is related to academic matters, students may seek
guidance from their academic advisors or program coordinators. Advisors can provide advice on
academic concems and help students navigate the appropriate procedures.

3. Formal Grievance Procedure: If the grievance cannot be resolved informally, students may
need to follow the formal grievance procedure estabrished by the dental colege. This typically
involves submitting a written complaint or grievance to a designated office or administrator.

4' Grievance Committee: Grievance committee responsible for reviewing and addressing student
grievances. A complaint box (Suggestion box) is instalred in front of the office in which the
students, who want to remain anonymous, put in writing their grievances and their suggestions.
students can directly approach to the GRDC (Grievance Redressal and Discipline committee)
members. students can also send their grievances through email. This committee may include
faculty members, administrators, and sometimes student representatives. The committee
evaluates the grievance, conducts investigations if necessary, and makes recommendations fbr
resolution.

5. Documentation: Students should keep detailed records of all relevant communications,
documents, and events related to their grievance, This documentation can be crucial in
supporting their case during the grievance process.

6. confidentiality: Student grievances are ffpically handled with confidentiality to protect the
privacy of the parties involved. However, information may be shared on a need-to-know basis
with those directly involved in the resolution process.

t
7. Appeals: Ifa student is dissatisfied with the outcome of the initial grievance resolution, there
may be an appeal process in place. This allows students to request a review by a higherJevel
administrator or committee.

p



8' Timelines: Specific timelines and deadlines for firing grievances and completing the resolution
process. It's important for students to adhere to these timelines to ensure their grievances are
addressed in a timely manner.
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2. ADMISSION POLICIES

Admission policies for a dental college are essential to ensure the quality of education,

student success, and compliance with professional standards

l. Admission Requirements:

No candidate shall be allowed to b€ admitted to the medical curriculum offirst Bachelor of

Dental Sciences @DS) course until:

a. He/She has completed the age of 17 years on or before the 3lst ofDecernber ofthe year

commencing the prescribed academic session of the said course-

b. He/ She has passed qualiffing examination as under:

The higher Secondary Examination or the Indian School Certificate Examination which is

equivalent to 10+2 Higher Secondary Examination a.fter a period of 12 years study, the last

two years of study comprising ofPhysics, Chemistry, Biology/Biotechnology and English

with minimum 50olo marks for Physics, Chemistry and Biology/Biotechnology together and

50% in Biology/Biotechnology separately. In respect of candidates belonging to Socially &

Educationally Backward Classes the minimum marks required in qualifuing examination in

Physics, Chernistry and Biology/Biotechnology taken together and in Biology/Biotechnology

separately is relaxed to 457o instead of 50olo as above. With respect to candidates belonging to

Scheduled Castes and Schedules Tribes the minimum marks required in qualifuing

examination in Physics, Chemistry and Biology/Biotechnology taken together is relaxed to

40%. The eligibility criteria for admission to persons with locomotory disability of lower

limbs (40 to 70%) will be a minimum of 45% marks instead of 50% taken together in

qualifuing examination and competitive entrance examination for admission in BDS course

or any other examination which, in scope and standard is found to be equivalent to the

(
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intermediate science examination ofan Indian University/ Board, taking Physics, Chemistry

and Biology/ Biotechnology including pracfical test in each ofthese subjects and English.

5. Faculty and Staff Policies

Faculty Responsibilities and Expectations

Comprehensive details on your roles and responsibilities as faculty members, including expertise

and competence, classroom and clinical instruction, curriculum development, research,

mentorship, evaluation, professional development, ethical conduct, collabomtion, and

commrmity.

TIIE ROLE OTA PRINCIPAL

The role ofa principal in a dental college is multifaceted and involves a wide range of

responsibilities that contribute to the overall functioning and success ofthe institution. Here are

some key roles and responsibilities ofa principal in a dental college:

l. Academic Leedership: The principal is responsible for maintaining the academic standards of

the college. This involves overseeing curriculum development, course planning, and ensuring that

the teaching methods and materials are up-tc'date and efective.

2. Faculty Management: The principal is in charge ofhiring, evaluating and managing the

faculty members- This includes conducting performance evaluations, providing professional

development opportunities, and addressing any faculty-related issues that may arise.

3. Student Alfeirs: The principal plays a crucial role in student affairs. This involves creating a

conducive leaming environment, addressing student concems, and ensuring that the college

provides the necessary support services for students' academic and personal development.

4. Administrative Oversight: The principal is responsible for overseeing the administrative

functions ofthe college, such as budget management, resource allocation, and facilities

maintenance. They need to ensure that the college operates efficiently and effectively within its

allocated resources.

(
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5. Accreditation and Regulrtory Compliance: Dental colleges need to adhere to various

accreditation standards and regulations set by goveming bodies. The principal is responsible for

ensuring that the college meets these requirements and maintains its accreditation status.

6. Research and Publications: Encouraging and supporting research activities within the college

are another important role ofthe principal. They might facilitate research collaborations, secure

firnding for research projects, and promote the dissemination of research findings through

publications and presentations.

7. Community Engagement: Principals often represent the dental college in the broader

professional and local community. This involves forging padnerships with dental clinics,

hospitals, and other relevant institutions, as well as participating in community outreach

progrirms.

8. Strategic Planning: The principal is involved in developing and executing the college's

strategic plans. This could include setting goals, identifuing areas for growth and improvement,

and adapting the college's programs to meet changing trends in dental education and practice.

9. Crisis Management: In times ofcrises or ernergencies, the principal takes a leadership role in

making critical decisions, communicating with stakeholders, and ensuring the safety and well-

being ofthe college community.

10. Advocacy and Promotion: The principal often advocat€s for the college's interests and

accomplishments, both internally and extemally. This could involve promoting the college's

achievements, attracting prospective students, and representing the college in professional

associations.

1 1. Continuous Improvemetrt: The principal should continuously seek opportunities for

improvement in all aspects ofthe college's operations- This might involve gathering feedback

from students, faculty, and staff, and implernenting changes to enhance tle overall educational

experience-

(
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In essence, the principal ofa dental college plays a pivotal role in shaping the institution's

academic excellence, organizational efficiency, and contribution to the field ofdentistry. The

position requires a combination of educational leadership skills, management acumen, and a

commitm€nt to the well-being and development of students and faculty.

ROLE OFPROFESSOR

The role ofa professor in the academic functioning ofa dental college is vital in ensuring high-

quality education, research, and professional development for students. Professors play a crucial

role in shaping the learning experiences ofstudents and contributing to the overall success ofthe

institution. Here are some key roles and responsibilities ofa professor in a dental college:

l. Teaching: One ofthe primary responsibilities ofa professor is teaching. They design and

deliver lechres, practical sessions, and clinical training to impart theoretical lnowledge and

practical skills to dental students. Professors create engaging and effective learning experiences

that align with the curiculum and educational goals ofthe college.

2. Curriculum Development: Professors are often involved in developing and updating the

curriculum to reflect current trends in dentistry and healthcare. They work with colleagues to

design courses, select appropriate teaching materials, aJrd integmte new technologies and teaching

methods into the curiculum.

3. Mentoring and Advising: Professors serve as mentors and advisors to students, providing

academic guidance, career counseling, and zupport for personal and professional development.

They help students set educational goals, make informed decisions, and navigate challenges

throughout their academic joumey.

4. Research and Scholarship: Professors engage in research activities that contribute to the

advancement ofdental knowledge and practice. They may conduct original research, publish

scholarly articles, and present their findings at corferences. Research-actiye professors enlance

the reputation ofthe college and contribute to evidence-based ieaching.

(
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5. Clinical Supervision: In denal colleges, clinical training is a crucial component ofeducation.

Professors supervise students' clinical work, providing guidance, feedbach and oversight to

ensure that students develop clinical competency and professionalism.

6. Professional Development Professors are expected to stay current with the latest

developments in dentistry. They attend conferences, workshops, and seminars to update their

knowledge and skills, which they then bring back to the classroom and clinical settings.

7. Assessment and Evaluation: Professors design and administer assessments to measure

students' understanding and proficiency in various dental topics. They evaluate students'

performance in both theoretical knowledge and practical skills, providing constructive feedback

to support their growth.

8. Collaboration: Professors collaborate with colleagues within the college and in other

institutions to share best practices, develop joint research projects, and contribute to the

advancement ofdental education and research on a broader scale.

9. Community Engrgement: Many dental colleges have community outreach progmms.

Professors may be involved in organizing and participating in dental health camps, awareness

programs, and initiatives to provide oral health services to underserved populations.

10. Leadership and Committees: Professors often serve on academic committees within the

college, contributing their expertise to decisions related to curriculum development, faculty

hirin& student afiairs, and more.

I l Role Modeling: Professors serve as role models for students, exemplifying professionalism,

ethical behavior, and a commituent to lifelong leaming. They inspire students to stive for

excellence in their academic pursuits and fuhre careers.

Overall, the role ofa professor in a dental college extends beyood traditional teaching to

encompass research, mentorship, leadership, and community engagement. Professors contribute

significantly to the growth and success ofthe institution and play a critical role in shaping the

next generation of dental professionals-

(
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ROLf, OF ASSOCIATE & ASSISTAITT PROFESSOR

The roles ofassociate and assistant professors in a dental college are integral to the acadernic

functioning, research, and overall success of the institution. While their responsibilities may vary

based on the specific college and its structure, here are some general roles and responsibilities

associated with these positions:

Associate Professor

l. Teaching: Like assistant professors, associate professors continue to engage in teaching

activities, but often at a more advanced level. They may take on more complex topics and have a

deeper involvement in curriculum design.

2. Curriculum Development: Associate professors may play a significant role in shaping the

curriculum. They contribute to lhe development ofnew courses, revision ofexisting ones, and

integration of emerging trends in dentistry.

3. Research Leadership: Associate professors are usually expected to be more research-active.

They might lead research projects, secure funding, publish in reputable journals, and participate

in collaborative research efforts.

4. Mentoring and Advising: Associate professors often take on leadership roles in mentoring

and advising. They provide guidance not only to students but also to junior faculty members,

helping them develop their teaching and rcsearch skills.

5. Clinical Leedenhip: In addition to supervising students, associate professors might take on

leadership roles within clinical deparnnents, overseeing the clinical training ofstudents and

ensuring high standards ofpatient care.

6. Community Engrgement: Associate professors often contribute to cornmunity outreach

programs and initiatives, using their expertise to address oral health needs in the broader

community

7. Professionel Development: Assistant professors continue to enhance their own knowledge

(

and skills by attending conferences, workshops, and seminars relevant to their field.
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Participation: Associate professors &equently serve on academic committees, contributing to

decisions related to curriculum development, faculty hiring, and other institutional matters.

8. Professional Development: Associate pmfessors continue their professional development by

engaging in advanced training, pursuing leadership opportunities, and contributing to the

advancement of the dental profession.

Both assistant and associate professors contribute significantly to the educational environment,

research endeavors, and professional growth within a dental college. Their roles are vital in

shaping the instiution's reputation and its impact on dental education and practice.

ASSISTAIIT PROFESSOR

1 Teaching: Assistant professors are actively involved in teaching dental students. They design

and deliver lectures, practical sessions, and clinical training. They ensure that the curriculum is

effectively communicated to students and that leaming objectives are met.

2. Curriculum Development: Assistant professors may contribute to curriculum development by

designing course content, selecting appropriate teaching materials, and integrating new teaching

methods and technologies into the curriculum.

3. Mentoring and Advising: Assistant professors often serve as mentors and advisors to

students, providing guidance on academic matters, career paths, and personal development. They

support students in setting goals and navigating challenges.

4. Research: While research expectations for assistant professors can vary, they are typically

encouraged to engage in research activifies. This might involve conducting research projects,

collaborating with colleagues, and contributing to the advaocement ofdeotal knowledge.

5. Clinical Supervision: In dental colleges, clinical training is essential. Assistant

be responsible for supervising students' clinical work, offering gui

adherence to professional standards.

(
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6. Ass$sment and Evaluation: Assistaot professors design and administer assessments to

evaluate students' understanding of dental concepts and clinical skills. They provid€ constructive

feedback to help students improve.

TUTORS

Tutors play a crucial role in dental colleges, contributing to the education and development of

future dentists. Their roles and responsibilities may vary depending on the specific institution and

program, but generally, tutors in dental colleges have the followiog important functions:

l. Teaching and Instruction: Tutors are responsible for delivering lectures, conducting practical

demonstrations, and facilitating discussions on various dental topics. They help students

understand the theoretical and practical aspects of dentistry, including anatomn physiology,

dental procedures, and patient car€.

2. Supervision and Guidance: Tutors supervise students during clinical rotations and laboratory

work. They provide guidance on proper techniques, patient interactions, and infection control

protocols to ensure that students gain practical skills and clinical competence.

3. Assessme[t rnd Evaluation: Tutors assess students' progress tbrough examinations, quizzes,

practical assessments, and patient evaluations. They provide constructive feedback and track

students' perfomrance to help them improve their skills and knowledge.

4. Curriculum Development: Tutors often contribute to the development and revision ofthe

dental curriculum. They collaborate with faculty members to ensure that the curriculum remains

current, evidence-based, and aligned with industry standards and advancements.

5. Mentorship and Counseling: Tutors serve as mentors to dental students, offering academic

and career guidance. They may help students set goals, choose specialties, and navigate the

challenges of dental school.

6. Research and Scholrrship: In some dental colleges, tutors are also involved in research

activities. They may conduct their research or collaborate with faculty members on dental-related

research projects, contributing to advancements in the field.

Recognised by UGC u/s 2(f), Accredited by NAAC with A+ Approved Centre of KUHS

6:qfi.,,i'^n'r

(B www.kmctdentalcollege.org

(



C

,,:tiiiF;

"rlii',Y

7. Professional Ethics and Values: Tutors play a role in instilling professional ethics and values

in dental students. They emphasize the importance ofpatient confidentiality, informed consent,

ethical treament decisions, and professional conduct.

8. Continuing Education: Tutors themselves must stay updated with the latest developments in

dentisty. They may attend conferences, workshops, and seminars to enhance their knowledge

aad teaching skills, ensuring that they provide lhe best education to their students.

9. Administratiys Duties: Tutors rray have administra:tive responsibilities, such as scheduling

classes, maintaining records ofstudent progress, and participating in faculty meetings.

10. Interprofesoional Collaboration: Dental tutors may collaborate with tutors from other

healthcare disciplines, fostering interprofessional education and teamwodq which is crucial in

modern healthcare settings.

. RESEARCHANDPUBLICATIONSUPPORT

Research and publications are essential components ofacademic and professional development

for dental faculty members. Engaging in research helps faculty members contribute to the

advancement of dental knowledge, stay updated with the latest developments in the field and

proyide better education to their students. Here are some general guidelines for dental faculty

regarding research and publications:

1. Selecting Research Areas:

Faculty members should choose research areas aligned with their expertise and interests. They

can focus on clinical research, basic science research, translational research, or educational

research within the field ofdentistry.

2. Collaboration:

Collaborate with other faculty members, researchers, and experts within and outside the

institution. Collaborative resefich often leads to more robust and impactful outcomes.

(
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3. Research Ethics:

Adhere to ethical guidelines and obtain necessary approvals when conducting research involving

human subjects, animals, or sensitive data. Uphold the highest ethical standards in research.

4. Research Proposal:

Develop a well-defined research proposal outlining the research objectives, methodology,

expected outcomes, and timeline. Clearly state the significance ofthe research and its potential

contributions to the field.

5. Fmding:

Seek funding opportmities to supllort research projects. Many dental associations, research

institutions, and govemment agencies offer grants for dental research. Funding can help cover

research expenses, materials, and equipment.

6. Data Collection and Analysis:

Collect dala using appropriate methods and techniques. Ensure accurate data collection and

analysis to draw valid conclusions from the rcsearch.

7. Publication:

Prepare research findings for publication in reputable dental and medical joumals. Follow the

specific guidelines and formatting requirements ofthe chosen joumal.

8. Peer Review:

Submit research manuscripls to peer-reyiewedjoumals for evaluation by experts in the field. Peer

review ensures the quality and validity ofthe research before publication.

9. Presentations:

Present research findings at conferences, seminars, and workshops to share knowledge with peers ,
and receive feedback Prcsenting at conferences also helps build a network of c"rr**.")< 
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10. ContinuingEducation:

Stay updated with the latest research trends, techniques, and technologies through continuing

education courses, workshops, and seminars.

I l. Mentorship:

Provide mentorship to junior faculty members and students who are interested in research. Share

your experiences and guide them thmugh the research process.

12. Balancing Teaching and Research:

Find a balance berween teaching responsibilities and research pursuits. Effective time

management is crucial to excel in both areas.

13. Impact and Outreach:

Aim for research that has a meaningfirl impact on the field ofdentistry, patient care, or oml

health. Research outcomes should contribute to improved practices and patient outcomes.

14. PublicationRecord:

Maintain a consistent record ofresearch publications. A strong publication record enhances the

reputation ofthe faculty member and the institution.

15. MultidisciplinaryCollaboration:

Consider interdisciplinary collaborations with researchers from other fields to address complex

oral health issues from multiple perspectives.

Faculty evaluation

Faculty evaluation and groMh are integra.l aspects of maintaining the quality ofeducation and

research in a dental college. An effective faculty evaluation system helps identiff areas of
improvement, provides feedback for professional development, and ensures that faculty members

(
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l. Performance appraisal system

A performance appraisal is a systematic and periodic process ofmeasuring an individual's work

performance against the established requirements ofthe job. It's a subjective evaluation ofthe

employee's strengths and weaknesses, relative worth to the organization, and future development

potential.

2. Regular Evaluation Cycles:

Establish regular evaluation cycles, such as annual or biermial reyiews, to assess faculty

performance and growth. This ensures thal faculty members receive timely feedback and

opportunities for improvemenl.

3.

.^$iir:'
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Self-Assessment:

Include a self-assessment component in the evaluation process where faculty members reflect on

their accomplishments, challenges, and goals. This can provide valuable insights into their

perceptions of their own performance.

4- Peer Evaluation:

lncorporates peer evaluations where colleagues provide feedback on teaching methods, research

projects, and collaborative efforts. Peer reviews can offer different perspectives and enhance the

evaluation process.

5. Student Feedback:

Utilizes student evaluations to assess teaching effectiveness and gather insights on facult5r

members' in&ractions with students. Student feedback can identifr areas for improvement in

instructional methods.

6. Research and Scbolarly Activities:

Evaluate faculty members' research productivity, publications, prcsentations at conferences, and

KMCT A4edical college Campus, Mukkam, Kozhikode - 6-13602 6b
L0495-229200081 dental@kmct.edu.in 'QP
@ www. kmctdentalcollege.org : $ _Ui @l .,,,,.;Hgffi:".r*,e". ( u,li'!i:-
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7. ClinicalExcellence(ifapplicable):

If faculty members are engaged in clinical practice, evaluate their clinical skills, patient

interactions, and adherence to ethical and professional standards.

8. ServiceContributions:

Recognize faculty members' involvement in institutional committees, cormlunity outreach, and

professional organizations. Service contributions demonstrate a commitrnent to the institution and

the broader field.

9. ProfessionalDevelopment:

Encourage faculty members to pursue continuous professional development tkough workshops,

conferences, courses, and certifications. Support their efforts to enhance their teaching and

researph skills.

10. Mentorship and Guidance:

Provide mentorship and guidance to junior faculty members, helping them navigate their careers,

build their strengths, and address areas for gro*th.

I l. Feedback Sessions:

Conducts regular feedback sessions where faculty members meet with their supervisors or

depafinent heads to discuss thei perforrnance, achievements, challenges, and growth

opportunities.

12. Rerognition and Rewards:

Acknowledge and reward faculty members for exceptional performance, innovative teaching

methods, impactful research, and dedicated service.

13. CareerAdvancement:

Establish pathways for career advancement based on faculty members' achievements and

(
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14. Data-InformedDecision-Making:

Utilize data from evaluations to make informed decisions regarding faculty development,

resource allocation, and strategic planning for the institution.

Grievance Redressal & Support Systems:

lmplementing effective grievance Redressal and support systems in a dental college is cnrcial to

ensure a positive and supportive environment for students, fuculty, and staff.

1. Grievance Redressal Committee:

A dedicated committee comprising faculty members, administrative staff, and student

representatives. This committee should be responsible for addressing grievances promptly, fairly,

aod confidentially.

2. Clear Grievance Policy:

Develop a comprehensive grievance policy that outlines the types ofgrievances that can be

addressed the process for submitting complaints, and the steps involved in resolving issues.

3. Multiple Charmels for Reporting:

Provide multiple channels for reportiag g:ievances, such as online forms, email, physical forms,

or in-person meetings. Ensure that these channels are easily accessible to all members ofthe
college comrnunity.

4. Confidentiality:

Emphasize the importance of maintaining confidentiality during the grievance process to

encourage individuals to come forward without fear ofreprisal.

5. Timely Response:

Establish a clear timeline for responding to grievances. A prompt response shows that the

institution takeg grievances seriously and is committed to addressing them.

-69I\ia'
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Mediation and Resolution:

Attempt to resolve grievances through mediation whenever possible. Mediation involves a neutral

third party facilitating a conversation between parties to find a mutually agreeable solution.

7. Forrnal Grievance Process;

If mediation is unsuccessful, have a formal process for investigating and resolving grievances.

This may involve gathering evidence, conducting interviews, and reaching a fair resolution.

8. Appeal Mechanism:

Provide an appeal mechanism for cases where parties are dissatisfied with the initial resolution.

An appeal committee can review the case and provide a final decision.

9. RegularCommunication:

Keep the individuals involved in the grievance informed ofthe progress and status ofthe

resolution process. Communication helps manage expectations and reduces anxiety.

10. Documentation:

Maintain thorough documentation ofeach grievance, including the complaint, the investigation

process, and the resolution. This documentation can be valuable for future reference.

I l. Training for Committee Members;

Train committee members in conflict resolution, mediation techniques, communication skills, and

relevant laws and regulations.

12. AwarenessCampaigns:

Conduct awareness campaigns to educate the college community about the grievance redressal

process, encouraging individuals to come forward with concerns.

13. AlqnymousReporting:

..-{iiii--
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14. Support Services:

Establish counseling and support services for individuals who may need emotional or

psychological assistance during the grievance process.

15. PreventiveMeasures:

Focus on preventing grievances by promoting open communication, respect, and a positive work

and leaming enYironment.

16. Feedback Loop:

Collect feedback from individuals who have gone through the grievance process to identi! areas

for improvement and ensure that the system is effective.

17. ContinuousLrprovement:

Regularly review and refine the grievance Redressal and support systems based on feedbaclg

changing needs, and evolving best practices.

18. CulturalSensitivity:

Ensure that the grievalce Redressal system is culturally sensitive and takes into consideration the

diverse backgrounds ofthe college commrmity.

By establishing a robust grievance Redressal and support system, you create an environment

where concems are addressed promptlS conflicts are resolved fairly, and everyone feels valued

and heard within the dental college.
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RESEARCH POLICY

PREAMBLE:

Scientific research is a field which has improved the understanding of intricacies and has led to

the advancement of scientific knowledge. Research helps in pursuing one's interest, learn

something new and achieve problem solving skills. Advanced scientific knowledge in higher

education paves pathway to quality research, promotes innovation and enhances quality

education.

KMCT Dental College (KMCTDC) is committed to creating a conducive environment for

Faculty and Students to take up Quality research that is scientifically sound and socially relevant.

Research is encouraged through a support system which comprises of supportive mentoring,

infrastructural facilities and financial suppofi for research.

SCOPE:

Research policy applies to all research conducted by a researcher including under graduate,

postgraduate students, intemship students, doctoral students, faculties, Fellowship students,

students/faculty l'rom other institutions conducting research as a part of exchange program or

fellowships etc

The aim of this policy is to establish the lramework for the research activities and to create an

academic environment that is conducive for research and thereby cultivate a scientific temper in

its laculty and students. Prescribe standards of responsibility and ethical conduct expected of all

persons engaged in research in the Institution.
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RESEARCH POLICY GUIDELINES:

GENERAL GUIDELINES:

. All Rcscarch undertaken in the Institution will be coordinated by the Institutional

Research Committee with comprising of coordinators to look into each aspect of

Rescarch u ithin the lnslitulion.

o All Research undertaken in the Institution has to be conducted according to the

Institutional Ethics Committee Guidelines and are to follow the Code of Ethics ol KMCT

DENTAL COLLEGE (KMCTDC).

. AII Research work including under graduate, postgraduate students, internship students,

doctoral students, faculties, Fellowship students, students/facu lty from other institutions,

has to be first submitted to the Scientific Research Committee (SRC) for approval

followed by Institutional Erhics Committee (KMCTDC IEC) for ensuring scientific

validity ofthe research work as well as maintaining Ethical standards and ensuring safety

ofthe participants of Research.

o No Research work will be permitted to be conducted without SRC and IEC approval.

r All Researchers are expected be aware and familiarize the guidelines of research policy

ofKMCTDC.

1. FACULTY RESEARCHI

GUIDELINES:

l.l. All faculty are expected to undertake high quality Research projects that are novel,

scientifically sound, and socially relevant.

1.2. Faculty should abide by the research policy guidelines and Code of Ethics for Research

ofKMCTDC.

1.3. Faculty shall be given time off from duties in College to conduct their research projects.

The request to avail leave for Study, needs to be approved by the Head of the

Department and forwarded to the Principal through the Institutional Research Committee

for approval.

(
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1.4. The Principal shall forward the approved proposal to the Central Research and

Development Office (CRDO), rvhich is the final authority approving the faculty

research.

1.5. The Central Research and Development Olllce will approve the duty leaves based on

Research Protocol cleared by the Scientific Review Committee and approved by the

Institutional Ethics Committee of KMCTDC. Research with scope for external funding,

Novel & Innovative, Socially significant and focused on thrust areas of research will be

given due consideration.

1.6. The research proposal submitted should mention the number of days off from duty that

will be required for conducting the research.

1.7. While applying for duty leave the concerned faculty has to ensure that the functioning of

their parent Department is not affected and the duties entrusted as faculty of KMCTDC

are appropriately handed over to other laculty in the department and the same should be

approved by the Head ofthe Department.

1.8. Continuous leave of absence in the name of Research without due justification will not

be considered as'Study leave'. The Institutional Research Committee will monitor the

progress of the Research.

1.9. Faculty members are encouraged to initiate research with a scope for external grant

funding.

1.10. Researcher has to ensure that funds received have to be utilized with honesty and

integrity and maintain accountability.

I .l l. Sources of funding should be acknowledged in all Publications be it extramural as

well as seed grants from the institution.

1,.12. AII research undertaken has to culminate in quality Publications and presentation

of research work in National/lnternational Conferences.

1.13. Supportive environment conducive to rcsearch will be provided in the form of

financial support, intramural grants, travel grants, manpower assistance, technical

guidance, mentoring, Research Collaborations with reputed companies and In91;i.trati6\s

of National/Intemational repute etc from KMCTDC. t1^txq,
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1.14. Faculty training programs on Good Clinical Practice Guidelines, Research

Methodology, Research Grants, Scientific Writing, Industrial Collaborations etc will be

periodically organized by the Research Committee.

1.15. Faculty Research initiated from KMCTDC, has to be credited to the institution

(KMCTDC), even in the event the Faculty leaves the institution.

Ll6. Patents arising from the Faculty Research done from KMCTDC should be applied

through KMCTDC.

1.17. Intellectual Property generated as a result of Collaborative Research of the

research will follow inventor-ship rules in accordance with applicable Patent Laws.

1.18. All copyrights, patents, trademarks, trade secrets, and any other intellectual

property rights ("lPR") disclosed in connection with the Collaborative Research shall

solely remain the property of the party introducing and,/or disclosing the same to the

other party as part ofCollaborative Research ofthe PhD program.

1.19. Intellectual Property that is first conceived or reduced to practice jointly by

Research team or agents of both parties of the Collaborative Research shall be Jointly

owned' in accordance with applicable Patent Laws. Jointly owned means both parties

can utilize thejointly developed IP with mutual consent.

1.20. Faculty are encouraged to enhance and update their level of scientific knowledge

and skills by enrolling for clinically relevant courses, National/lntemational Fellowships,

Continuing Dental Education programs, Faculty Development Programs etc.

1.21. Faculty will be permitted Duty Leaves to attend such courses. The request for

Duty leave has to be forwarded to the Head of the Institution (Principal) through the

Head of the Department. The Principal will forward the approved request for attending

the course to CRDO and HR manager for fu(her processing.

1.22. Author list and order should be decided before initiating the projects based on

factual contributions envisioned. Any modifications in author list should be decided after

mutual consent based on the author contributions.

1.23. Appropriate acknowledgements must be given to the concemed

departments/Institutions involved in contributions to the research works.
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2. DOCTORALRESEARCH:

2.1. The KMCTDC is a recognized Center for Research under Kerala University of Health

Sciences (KUHS).

2.2. The Institution offers Ph.D. courses in all the departments for eligible candidates as per

criteria defined under the Ph.D. regulations of KUHS and its amendments for full time

and pa( time PhD.

2.3. The quality ofthe Doctoral Research undertaken has to be of high standards and follow

the ethical guidelines and Code of Ethics for Research of KMCTDC.

2.4. Candidates seeking registration to the PhD Programme, whether full time or part time,

shall hold a Master's Degree/Post Graduate Degree (or accepted as equivalent to it and

declared eligible for doing PhD, by Kerala University of Health Sciences) in the

concerned or allied/cognate subject with minimum 50% marks and declared a pass.

2.5. Permanent Academic staff/Teaching faculty/Scientific stafflResearch staff of Institutions

affiliated to KUHS or of Schools/Centres/Academic Staff College of KUHS, with at

least 3 (three) years of continuous approved Post PG teaching/research experience are

eligible.

2.6. Permanent Academic Faculty of KMCTDC who have been employed in the institute for

at least three years and having good track record are eligible to apply for PhD program

in other National/lnternational Institutions of good repute and standing.

2.7. The request for applying for part-time PhD in other institutions offering PhD programs

from Faculty employed at KMCTDC should be forwarded by the H.O.D of the

concemed department along with No Objection Certificate (NOC) to the Head of the

Institution and the same shall be forwarded to the CRDO for approval.

2.8. The candidate for part-time PhD has to get NOC from the Head oflnstitution (Principal)

of KMCTDC stating that the candidate is permitted to do part-time PhD (in the same

-Institution 
or another Institution) and will be permitted to complete the course related

requirements in a recognized Institution offering PhD program. The same shall be

forwarded to the CRDO for approval.

2.9. A Memorandum of Understanding has to be signed with the Institution olfe$e.tlfQPhD

program for the purpose of the research project of the PhD scholar once the eligibility

criteria is satisfied.

(
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2.10. Part time PhD scholars from KMCTDC pursuing their PhD program in other

Institutions shall be permitted attendance at the concemed institution providing

admission for Part time PhD as specified in their course guidelines and specified in the

MoU signed for the purpose.

2.11. Faculty of KMCTDC pursuing their Part time PhD program shall be permitted

time off from their duties in College to conduct their PhD thesis as per the Research

Protocol cleared by the Doctoral Committee, Institutional Ethics Committee of

KMCTDC and approved by the Protocol/Methodology Committee at the University

(KUHS) or the concemed committee entrusted for approving the thesis protocol for PhD

program in other Institutions outside KUHS. The PhD thesis protocol should be

forwarded to the Head of Institution (Principal) and the same should be sent to CRDO.

2.12. Ifthe Faculty requires time off from duty as part of fulfilling the requirements of

the PhD program, the concemed faculty has to ensure that the functioning oftheir parent

Department is not affected and the duties entrusted as faculty of KMCTDC are

appropriately handed over to other staff in the department and the same should be

approved by the Head ofthe Department.

2.13. The request to avail the leave for Study needs to be approved by the Head ofthe

Department and forwarded by the Doctoral Committee to the Principal through the

Institutional Research Committee for approval. The PhD research proposal shall be

submitted along with mention of number of days off from duty that will be required for

conducting the research which will be forwarded by the Principal to the CRDO for

approval and further processing.

2.14. The Continuous leave of absence without due justification will not be considered

as 'Study leave'.

2.15. Publications arising from the Doctoral Research done from KMCTDC under

KUHS should be published with affiliation to KMCTDC.

2.16. Patents arising from the Doctoral Research done from KMCTDC under KUHS

should be applied through KMCTDC.
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2.17. Intellectual Property generated as a result of Collaborative Research of the PhD

program will follow inventor-ship rules in accordance with applicable Patent Laws

(Indian Patent Act, 2005).

2.18. All copyrights, patents, trademarks, trade secrets, and any other intellectual

property rights ("lPR") disclosed in connection with the Collaborative Research of the

PhD program shall solely remain the property of the party introducing and,/or disclosing

the same to the other party as part of Collaborative Research ofthe PhD program.

2.19. Intellectual Property that is first conceived or reduced to practice jointly by

Research team or agents of both parties of the Collaborative Research of the PhD

program shall be 'jointly owned' in accordance with applicable Patent Laws. Jointly

owned means both parties can utilized thejointly developed IP with mutual consent.

2.20. Publications, presentations and other communications created jointly by the

parties as part of the Collaborative PhD program need to be reviewed and approved in

accordance with policies of both parties prior to publication or presentation. Substantial

contribution by either ofthe parties need to be given due publication credit as an author.

2.21. Publications arising out of the Collaborative PhD program will have as primary

affiliation the Institution offering the PhD program.

2.22. Author list and order should be decided before initiating the projects based on

factual contributions envisioned. Any modifications in author list should be decided after

mutual consent based on the author contributions.

2.23. Appropriate acknowledgements must be given to the concerned

departments/lnstitutions involved in contributions to the research works as part of PhD

program.

3. COLLABORATIVERESEARCH:

3.1. Interdisciplinary/Collaborative Research is strongly encouraged and suppo(ed by

KMCTDC.

3.2. Principal Investigator/Co-investigator from the Institute (KMCTDC) shall be responsible

for Collaborative research involving multiple Institutions. __--^
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3.3. Research will be carried out based on the terms of agreement in the Memorandum of

Understanding signed between the Institutions intending to collaborate for Research, in

which clear definition ofroles ofeach party including sharing of IPR is mentioned.

3.4. Sharing of financial and other resources for purpose of Research shall be finalized

between the parties prior to starting the Collaborative Research project.

3.5. Prior to finalizing the MoU, the agreed upon draft of terms of agreement have to be

forwarded by the Institutional Research Committee to the Principal and CRDO for

approval.

3.6. The researchers from partnering institutions have to be aware of the research policy of

the Institute (KMCTDC) and comply with the regulatory guidelines.

3.7. Intellectual Property generated as a result of Collaborative Research will follow

inventor-ship rules in accordance with applicable Patent Laws.

3.8. Alt copyrights, patents, trademarks, trade secrets, and any other intellectual property

rights ("IPR") disclosed in connection with the Collaborative Research shall solely

remain the property of the party introducing and,/or disclosing the same to the other

party as part ofCollaborative Research.

3.9. Intellectual Property that is first conceived or reduced to practice jointly by Research

team or agents of both parties ofthe Collaborative Research shall be 'jointly owned' in

accordance with applicable Patent Laws. Jointly owned means both parties can utilized

the jointly developed IP with mutual consent.

3.10. Publications, presentations and other communications created jointly by the

parties as part ofthe Collaborative need to be reviewed and approved in accordance with

policies of both parties prior to publication or presentation. Substantial contribution by

either ofthe parties need to be given due publication credit as an author.

3.1l. Author list and order should be decided before initiating the projects based on

factual contributions envisioned. Any modifications in author list should be decided after

mutual consent based on the author contributions.

3.12. Appropriate acknowledgements must be given to the concemed

departments/Institutions involved in contributions to the research works.
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4. SHARING AND TRANSFER OF BIOLOGICAL SPECIMENS WITH EXTERNAL

COLLABORATORS:

4.1 Any research project that involves transfer ofbiological specimens with collaborators

outside the KMCTDC must seek specific, explicit approval from the Institution ethics

Committee of KMCTDC (KMCTDC IEC) for the same.

4.2 A written mutually acceptable agreement has to be entered into with the extemal

collaborators regarding the confidentiality and intellectual prope(y rights arising

from sharing of such material.

4.3 All guidelines of ICMR pertaining to transfer of Biological materials and data sets

(National Ethical Guidelines for Biomedical and Health Research involving human

participants, 2017) have to be followed including informed consent, clarity on

custodianship and post benefit sharing.

4.4 All legal provisions applicable to transfer ofsuch material have to be adhered to.

5. UNDERGRADUATE/INTERNSHIPRESEARCH:

In order to develop interest and aptitude in the field of Research, Undergraduate

students and Intems are encouraged to take up short term research projects.

Undergraduate/lntemship research is facilitated through mentoring, training and

supervision to ensure academic integrity and ethical conduct of Research.

GUIDELINES:

5.lMentors will be allotted for each undergraduate student interested in pursuing short

term research.

5.2 Mentors will ensure students stay committed to scientific and ethical conduct of

Research.

5.3 Students will be guided on choice of topic, study design and methodology and

publication, ownership of intellectual property etc.

5.4 The short term research project should be completed within a period ofthree mont\
from the date of allotment.
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5.5 The students are permitted to start the study only after Scientific Review and

Institutional Ethical Clearance ofthe study proposal.

5.6 Research topics can focus on patient care, material sciences, teaching methods,

surveys etc.

5.7 All studies have to follow observational study designs- Experimental studies are not

allowed as a parr ofthis research.

5.8 When selecting the topics, Mentors have to keep in mind feasibility of the study and

possibility of completing the study within the stipulated time.

5.9 The research work should not be clubbed with any PG theses or their short term

research paper work.

5.1 0 Students are encouraged to apply fbr ICMR Short Term Studentship grant and the (

mentor allotted will guide the student according to the guidelines for ICMR STS.

5.1I KMCTDC will provide facilities and financial assistance for conduct of the ICMR

STS ifaccepted which will be approved by the CRDO as per the budget allocation for

Research for KMCTDC.

5.12 Mentors will ensure that publications arising from Undergraduate/lntemship

Research are free from Plagiarism and other malpractices.

5.13 All publications arising from undergraduate research should acknowledge

affi liation with KMCTDC.

6. POST GRADUATE RESEARCH:

6.1 Post Graduate (PG) students should conduct their Thesis research according to the regulatory 
(

framework and guidelines of KUHS and Code of Ethics for Research of KMCTDC.

6.2 All PG Students should get their thesis protocol forwarded by their guide and H.O.D of the

department to the Institutional Research Committee who will forward the proposal to

Scientific Review Committee (SRC) for scientific validation and approval ofthe Institutional

Ethics Committee (KMCTDC IEC) prior to submitting the protocol to KUHS for review.

6.3 Post Graduate students are encouraged to focus their research on recent advances in field of

dentistry beneficial to the communily.

ir*le'i{:i$i
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6.4 Guides should ensure that the students have been advised of their obligations in respect of
academic integrity and the ethical conduct of research and that the students have received a

copy ofthe regulatory framework relevant to their particular research.

6.5 PG Guide will be the Principal Investigator (Pl) in all PG Research.

6.6 All Clinical Trials should register with Clinical Trial Registry of India (CTRI) and conform

to the guidelines of National Ethical Guidelines for Biomedical and Health Research

Involving Human Participants 2017 .

6.7 PG guides shall mentor the students to apply for extramural funding such as ICMR support

for Post Graduate thesis.

6.8 Additional financial support will be provided for exemplary students undertaking research in

cutting edge areas.

6.9 In order to ensure quality in Postgraduate Research, KMCTDC will organize workshops and

sessions related to Research Methodology, Research Grants, Scientific Writing and

Publications, Good Clinical Practice Guidelines etc. Post Graduate students are expected to

attend the certificate program on Basic Research Methodology organized by the Institution

in their first year prior to starting the Research work and the certificate of course completion

has to be submitted to the concemed H.O.D and Principal prior to their final exams.

7. COPYRIGHTS OF STUDENT DISSERTATION AND THESES

7.1 KMCTDC holds copyright of all intellectual property arising from research conducted in the

College, including student dissertation / theses projects as these are supported by the

KMCTDC and are guided and supervised by faculty members employed by KMCTDC.

7.2 Students / scholars are entitled to authorship in publications arising from student disse(ations

/ theses in accordance with the guidelines specified in guidelines of Intemational Committee

of Medical Joumal Editors (ICMJE).

7.3 KMCTDC holds a perpetual, irrevocable, royalty-free, nonexclusive, worldwide license

(including the right of subJicense) to use data and material arising from student disse(ation /
theses projects for its (KMCTDC's) teaching and research purposes.

7.4 Income generated form commercialization of IPR originating from student dissertation /
theses is subject to regulation as specified in the Intellectual Property Rights guidelines of

KMCTDC.

6

.$ie
?xfit'j KMCT

D[NTAL CoLLEcE

l3

KMCT Medical College Campus, Mukkam, Kozhikode - 673502
t- 0495-2292000 I dental@kmct.edu.in
I www. kmctde ntalcollege 

" 
ors

,. llir{OVAIOX ANO
-.7.:.. EirlrEprENEupsHlp
'/'.' OEVELOPI'leNtCENI?E

(

(

,:a a

fffi



KMCT ffi*::r1ffi*':l,r;:r,?,i
DENTAL CoLLECE

8. PUBLICATIONS:

8.1 Faculty and students are expected to Publish their research in peer reviewed joumals indexed

in leading data bases such as Clarivate Analytics (Web of Science), Scopus and PubMed and

UGC Approved list of Joumals.

8.2 Researchers must follow guidelines of Intemational Committee of Medical Journal Editors

0CMJE), Committee on Publication Ethics (COPE) on publication ethics for the publication

oftheir research work.

8.3 Authorship should be duly given to all those who have substantially and scientifically
contributed to the research as per guidelines of International Committee of Medical Journal

Editors (ICMJE). Ghost authorship and gifted authorship will not be entertained.

8.4 Publications arising from Research conducted from KMCTDC should be published with
affiliation to KMCTDC.

8.5 It is mandatory that author affiliations to the KMCTDC, and depa(ment are clearly stated in

all publications arising from work conducted in the KMCTDC.
8.6 It is the responsibility ofthe Principal author and Co-authors to ensure no breach in

Publication ethics such as Plagiarism, Falsification, Fabrication etc are present.

8.7 Applications for Publication reimbursement will be verified by the Institutional Research

Committee and forwarded to the Head of the Institution and to CRDO for approval.

8.8 Reimbursement ofpublication charges for papers published in journals with an Impact Factor

of0.5 or more may be claimed by the Corresponding Author ofsuch a paper. Actual charges

up to a maximum of Rs.20,0001 may be claimed for each such publication depending on the

Institutional budget allocation for Research each year.

8.9 Any forms of Plagiarism/Self-Palgiarism or research misconduct (Fabrication/Falsification),

misrepresenting others work if found will lead to rejection olapplication for incentives and

disciplinary action by Institutional Ethics Committee as per the guidelines of KMCTDC EC.

8. l0 Faculty/Students are advised to use Plagiarism detection tools prior to manuscript

submission.

8.1I Any disputes in authorship not resolved by the research group should be brought to the

notice of the Head of the Institution and if not resolved intemally will be forwarded to the

CRDO.

8.12 All Publications of faculty and students will be archived in the designated repository

maintained by KMCTDC (OPAC).
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9. RESEARCHSUPPORT:

OBJECTIVES:

KMCTDC encourages research productivity and instil quality consciousness through an

incentive based program for faculty.

9.1 WORKSHOPS AND SEMINARS FOR RESEARCH:

Knowledge and application of sound research methodology is the key to quality research

outcomes. Developing a sound research culture among students and faculty of KMCTDC is a

priority focus for Institutional Research Committee.

Institutional Research Committee will organize workshops and seminars to provide

comprehensive theoretical knowledge along with hands-on training covering all areas related to

Research such as Research Grants, Research Methodology, Industry Academia Collaborations,

Good Clinical Practice Cuidelines, Scientific Writing etc., for Faculty and Students.

9.2 INNOVATIVE ECOSYSTEM AND INSTITUTIONAL COLLABORATIONS:

9.21 In order to facilitate Interdisciplinary Research of High Standards and which require

Technical advice and guidance, KMCTDC will enable collaborations with Institutions of

Eminence such as NlT, MVR Cancer center, Institute of Palliative Medicine etc through various

Memorandums of Understandings (MoU).

9.22 KMCTDC focuses on developing an ecosystem supporting all of our fratemity which

includes undergraduate students, post graduate students, teaching and non teaching faculty or

anyone who wants to connect to our incubation system (KIIC-KMCT Innovation and Incubation

Center).

9.23 KMCTDC encourages faculty and students to commercialize Intellectual Property and

become Entrepreneurs.

9.24 The Institution

researchers who have

Acceleration steps.

best practices especially in early stage entrepreneugg" and

and support faculty and Students at both the lncubation and

si:ie
'dil-'"*

(

facilitates

a vision

l5

S?,I1'iTflfg:Ti$,I.:i:il' 
Kozhikode'67360',&l 

& @ "l:,. ffiiffixn:s*"?
S www. k mctde n talco llege. org



KMCT ffi',r:r*HT:rj;:t,i.",
DINTAL CoLLEGE

9.25 Incubation Center and Innovation and Entrepreneurship Cell (IEDC) of KMCTDC supports

ideas from conception all the way up through development of a project/prototype.

9.26 lnnovative ideas can be anything between academic research and business ideas to become

entrepreneurs, start up with collaborations or a researcher.

9.2 SEED GRANT:

Purpose:

o Offer financial support to encourage faculty members to initiate research projects that

have the potential to gain extramural funding.

Who Can Apply:

. Faculty of KMCTDC who have worked in the institution for at least I year with no Prior

funding from the institution (KMCTDC)

e Can be availed only once by an individual during service at KMCTDC

. Applicants who have not received external funding will be prelerred

Funding:

. Upto 2,00,000/- for 2 years for equipment / personnel / consumables

No. of Grants Per Year:

o Upto 3 grants per year : Total of 6,00,000/- funding each year based on the yearly

lnstitutional budget allocation for research.

Submissions Required:

o Project report, at least one manuscript for publication, Follow-up grant proposal for

external funding

9.3 SUPPORT FOR PARTICIPATION IN NATIONAL/INTERNATIONAL

CONFERENCE

${ihiliiri
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9.5 INCENTIVES FOR PUBLICATIONS:

9.5lFaculty members of KMCTDC will be offered incentives for publications in

scientific Journals and contributions in textbooks and Monographs.

9.52Only publications in legitimate peer-reviewed journals in the UGC Approved

Joumalsl list or in PubMed /Scopus/Web of Science are eligible for incentives.

9.53Articles published in Joumals that are indexed with Clarivate Analytics (Web of

Science), Scopus, PubMed and UGC Approved list of Journals will receive

incentives based on calculations as per Table L

9.54lmpact factor as assigned by ISI Web of Science, Thomas Reuters in Joumal

Citations Report. Librarian of the KMCTDC will assist in finding the Impact Factor.

9.55Corresponding Author as specified in the article, irrespective of author position

(order), provided he/she is not also the First Author.

9.56Co-Author(s) - Author(s) other than First Author and Corresponding Author.

9.57Points shown in this column are to be divided between all Co-Authors irrespective of

affi liation or student/faculty status.

9.58Contributions in Books/Book Chapters may be claimed once in the year of

publication of first edition / revised edition(s). Reprint not eligible for new claim.

Soft copy of contribution will need to be submitted.

9.59Publication in "Vanity Press" will not be eligible. Evidence for actual sale of the

books will need to be provided to claim the incentive.

TABLE l: Articles and Publications in peer reviewed journals

${,.&trt-W..tt'
'.::i;t

(

S.No. Type of Publication First Author Corresponding

Author

Co- Authors

(Rs to be equally

divided)

l. Original Research./Case report/Review/Letter to editor/lnvited editorial in indexed Journals

with an Impact Factor (lF) of 0.5 or more

IF >5.50 7500+* 7500+* 7500+*

IF 4.50 TO 5.50 6500 6500 6500

IF 3.51 TO 4.50 5500 5500 5500

@ www.kmctdentalcollege.orq
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IF 2.51 TO 3.50 4500 4500 4500

IF I .51 TO 2.50 3500 3500 3500

rF 0.50 To 1.50 2000 2000 2000

2. Original Research/Case

report/Review/Letter to

editor/lnvited editorial in

indexed Joumals with an

Impact Factor (IF) of <0.5

1500 1500 1500

3.

indexed

s00 500

*750C I lor every 5.50.

ffi,I',1T::;,fsi1T[k,*llkam'Kozhikode'673602,& e @",r,, #ii#,]*xi'*. r *

500

I IF over

S.No. Description Amount

(Rs)

l. Editor / Section Editor / Single Author of academic

textbook / monograph

10.000

) Contributor to Chapter(s) in an academic textbook /

monograph

s,000
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STUDENT GRANTS

Accredited by NAAC with A+ Gmde
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9.6 UNDERGRADUATE

Purpose:

o Encourage Undergraduate students through short-term research fellowships

. Support for Short-term Undergraduate research projects

Who Can Apply:

Selection process:

. Evaluation of

Institutional

9.7 POSTGRADUATE

Who Can Apply:

(

(

. Any Post Graduate student for thesis support if the Research is novel, socially relevant

and focuses on research advances in Oral Health.
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o Evaluation of research proposals for novelty and scientific merit by the Institutional

Research Committee.

Grant Funding:

. Upto 50,000/- per year for maximum of2 years subject to budget allocation for research.

Submissions Required:

o Project report, at least one manuscript for publication, Follow-up grant proposal for

external funding OR a paper presentation at a National / International Conlerence

IO. GRANT FUND MANAGEMENT:

10. llnstitutional Research Committee will forward eligible research proposals for availing

Intramural grants to the Principal following SRC and IEC approval.

l0.2The Grant will be utilized by the Principal Investigator only for the purpose sanctioned. The

Statement of Expenditure report should show the Headings for which the grant fund was

utilized travel, contingency, allowances, equipment purchase etc.

I0.3KMCTDC will take all administrative responsibilities for management of Research funds.

lo.4separate account will be maintained to manage seed grants from the Institution to faculty,

students and other researchers.

l0.5The account will be jointly managed by Principal of KMCTDC and Administrative officer.

l0.6Extramural grants will also be maintained by KMCTDC in the same savings account, unless

otherwise specified by the sanctioning agency, for which a separate account will be opened

and maintained-

l0.7The finance office shall maintain the audited annual statement of the accounts and utilization

certificatcs.

l0.8Copies ofthe sanction orders, terms of reference and other documents shall be submitted by

the Pl to the Institutional Research Committee and Principal of KMCTDC along with any

agreement that has to be entered rvith the lunding agency, KMCTDC shall do so with a

tripartite agreemeff between the Principal Investigator and KMCTDC and agency.

10.9A completion report of the grants with outputs and milestones achieved shall be.subfiitted to

the Institutional Research Committee and Principal of KMCTDC.
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11. CONFLICT OF INTEREST:

All Researchers are to disclose any Conflict of Interest that may influence the conduct of the

Research project which includes other institutions, funding agencies, conference organizers,

Joumals and Publishers.

12. RESEARCH MISCONDUCT:

l2.l Any conduct contrary to the Regulations and guidelines of Research Policy and Code of
Ethics for Research of KMCTDC if found will be reported to the Principal by the Research

Committee and forwarded to the Chairman of IEC of KMCTDC and disciplinary action will be

taken according to the S.O.P's of handling Research Misconduct of the Institutional Ethics

Committee of KMCTDC.

12.2 Principal of KMCTDC will be the appellate authority.

13. INTELLECTUAL PROPERTY RIGHTS (IPR) OWNERSHIP AND LICENSING

GUIDELINES:

These Guidelines are applicable to all Intellectual Property at KMCDC generated by Faculty

(Teaching and Non-teaching), Students and Others.

l3.l All conducting research should sign an agreement that they are aware of the.lPR guidelines

applicable and binding prior to taking up any research in KMCDC and would abide by the same.

l3.2FACULTY-

I 3.21 KMCTDC owns all IP, arising out of research conducted by faculty when faculty is

employed at KMCTDC and has utilized resources of the Institution.

l3.22However, KMCTDC will not claim ownership of IP in situations where the researcher has

not used resources of the lnstitution Or the research was completely funded by

Collaborator/Funding agency/R&D centers/Sponsors Or if the lP is outside the purview of

their employment.

l3.23Faculty who take up research projects as part of PhD/Fellowship programs at other

Institutionsfuniversities should make the collaborating institution aware of the IP

guidelines of KMCTDC and appropriate IP guidelines are to be formulated under the MoU

made with other Institution for the same.

(
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13.3 I lP generated as part of Research Projects taken up during the course of their study at

KMCTDC using Institutions resources, guidance by faculty members will be owned by

KMCTDC.

13.32 Ifthe lP generated is part of Collaborative Research, then the IP ownership will be based

on IPR terms as per the signed MoU or contract.

13.4 OTHERS (Persons other than faculty, students or employees of KMCTDC)

13.41 IP generated by 'Others' making substantial use of resources of KMCTDC and during the

scope of their tenure at KMCTDC will be owned by KMCTDC unless specifically mentioned in

a signed written agreement.

13.42 An lP disclosure form disclosing any IP created during their tenure at KMCTDC should be

signed and submitted to the Head of the Institution through the Institutional Research

Committee.

13.5 EDUCATIONAL MATERIALS:

13.51 Educational materials are any material that is used for teaching an educational course such

as seminars, lectures, workshops, teaching activities etc.

13.52 KMCTDC will own [P in course materials created by Faculty or 'Others' however will

grant royalty free, non-exclusive license to use educational materials created by them for

teaching and research activities at KMCTDC.

I3.6 SCHOLARLY WORKS:

13.61 Faculty members and students have the right to publish their scholarly works, however any

scholarly work that has the possibility of disclosing any IP of KMCTDC should be first
discussed and cleared with the Head of the Institution and Institutional Research Committee on

measures to protect the IP.
.t

13.62 Faculty, Students and'Others'will grant KMTDC royalty free, non-exclusive license to
use Scholarly works for Research and teaching purposes.
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I3.7 DISPUTE:

Any disputes on IPR that are not resolved internally will be brought to the notice ofthe Head of

the Institution and redressal shall be brought by a committee convened for the purpose.
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Names of
academicand

administrative
bodies

Functions and responsibilities

Governing Body

Evolves the Vision, Mission and Objectives of the College and
ensures that they are acliieved

Ensures Total Academic and Administrative Autonomies for
achieving Short Term and Long Term objectives ofthe Institute.

Goveming Council makes all policy decisions ( Autonomous
Institute Policy, Quality Policy, HR Policy, Admission policy,
Administration Policy, Finance Manual, Alumni Manual, IT
Policy, Globalization Policy, Innovation & Incubation Policy and
Patent Policy etc.) regarding courses to be offered, recruitment
staff, service conditions of teaching and non-teaching staff,
conduct of staff and student's academic and non- academic
activities, also it ensures that they are periodically updated

Approves the curriculum as recommended by the Academic
Council.

Approves new programmes ofstudy leading to degree.

Approves scholarships, fellowships, studentships,
medals, prizes and certificates on the
recommendations of the Academic Council. And
ensures the adequacy of financial resources for asset
management.

AII matters conceming the Academic and Finance
Committees are thoroughly discussed and
their recommendations/ comments are communicated
to the concemed.

It administers the physical resources ofthe Institute.

. Reviews the performance of the Institute md guide tg--?
function effectively to Achieve Excellence.4n
Academics, Research and Industry collaborations.

r0J

ofall the



by the concemed Authorities like the Principal, HoD
and other Officers of the Institute in all matters of
fundamentalconcern.

. Ratifies and resolves the minutes of Academic Council,
BOS, Finance Committee and IQAC.

.Reviews to apply Accreditations of different regulatory bodies(
NIRF,QAS,AUTONOMOUS].

. Monitors on the effective functioning of different non statutory
committees of the college.

. Encourages and gives directions to apply for funds
fiom d i fferentfu nding agencies

(

i
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Names of academic
and administrative

bodies
Functions and responsibilities

2

!
!

. To promote the overall academic affairs of the institute.

o To provide direction with regard to methods of instruction,
evaluation or research or improvement in academic standards.

o Consider matters of academic interest either on its own
initiatives or at the insistence of the Goveming Body and take

proper action there on.

. To approve the proposals/regulations recommended by the
Board of Studies on academic regulations, framing of syllabus and
evaluation methods.

To introduce value added courses/ certificate courses which are
required to meet industry needs.

To prescribe courses of study leading to undergraduate and Posr
graduate degree of the institute.

To develop the regulations for student's admission based or
govemment policies.

To formulate guidelines for the conduct of examinations in
conformity with bye-laws of the institute and the affiliating
university.

To maintain proper standards ofthe examination.

To promote research within the institute and acquire reports on
suchresearch from time to time for further guidance and advice

To prescribe measures for departrnental coordination.

Ratifies and resolves the minutes of Board of Studies

To make recommendations to the governing council for the
following:

i. Inception of new courses I
ii. lnitiate measures for improvements of standards of

teaching, Training and research
iii. Institution of fellow ships, Travelling fellowships.

Academic Council
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Names of academic
and administrative

bodies
Functions and responsibilities

Academic Council

o To promote the overall academic affairs of the institute,

o To piovide direction with regard to methods of instruction,
evaluation or research or improvement in academic standards.

o To approve the proposals/regulations recommended by the
Board of Studies on academic regulations. framing of syllaLus and
evaluation methods.

o To introduce value added courseV certificate courses which are
required to meet industry needs.

o To prescribe courses of study leading to undergraduate and
graduate degree ofthe institute.

o To develop the regulations for student's admission based
government policies.

o To formulate guidelines for the conduct of examinations in
conformity with bye-laws of the institute and the affiliating
university.

o To maintain proper standards ofthe examination.

o To promote research within the institute and acquire reports
suchresearch from time to time for further guidance and advice

o To prescribe measures for departmental coordination.

o Ratifies and resolves the minutes of Board of Studies

To make recommendations to the governing council for the
following:

i. Inception of new courses
ii. Initiate measures for improvements of standards of

teaching, Training and research
iii. Institution of fellow ships, Travelling fellowships,

scholarships, medals, prizes etc.
iv. Establishment or discontinuation of courses / centers and

formulate bylaws guiding the academic funqliouing of the
institute admissions and examinations.
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Names of academicand
administrative bodies Functions and responsibilities

Committee

The annual accounts and financial estimates of Institute
shall be placed before the Finance Committee for
scrutiny and thereafter submifted to the Goveming
Body together with the comments of the Finance
Committee for approval.

The Finance Committee shall fix limits of the total
recurring expenditure and the total non-recurring
expenditure for the year based on the income and
resources of the Institute. No expenditure shall
be incurred by the Institute in excess of the limitsso
fixed.

No expenditure other than that provided in the I

budget shall beincurred by the lnstitute without the 
I

approval of the Finance Committee. 
I

l
u

I

(

planned to be provided based on
of Institute Development Committee

o Estimates the income from fees and other sources

Estimates the fund received from UGC and anv other
funding agency

Prepares plan of expenditure for running of the
institution on day-to-day basis

Scrutinizes the budget submitted by the
different depts. andmonitor the utilization of
departrnent's budget.

Proposes the budget for the financial year for the
departrnents and the institute,

To consider audited accounts of the lnsrftute and
submits the audited accounts to GC.
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To make recommendations to the Governing Council for the
[ollowing to:

i. Advise the Goveming Body on all-financial matters.

ii. To scrutinize the budget submitted by the
differcntdepartrnents and monitor the
utilization of deparnnent budget.

iii. Propose the budget for the financial year for the
departrnents and institute

iv. Consider and submit the audited accounts.

4

Boards of Studies

To approve the Course Outcomes (COs), Program

Outcomes (POs), Program Specific Outcomes (PSOs)
and program educational objectives (PEOs) of the
programs offered by the department

Design the syllabus as permission. vision. program
outcomes,program specific outcomes, and course
outcomes ofall programs offered by the department.

Prepares the contemporary syllabi for different
programs basing on thechanging needs of the
profession and the requirements ofthe industry for all
courses with respect to the objectives of the college,

stakeholders, societal/local./ nationaVregionaVglobal
developmental needs.

Approve the curriculum and its structure for all the
programs of the department.

Advisesinnovativepedagogical methods teaching
and evaluation methods.

Suggest panel of names to the academic council for
appointment of examiners, Co-ordinates

research, teaching, consultancy and any other
academic matters for the growth of the
department/institute.

\



To mlke recommendations to the Academic Council for the
following:

r Starting ofnew courses

o Initiate measures for improvements of standards of
and research

C

(



C,

sl.
Names of academicand
administrative bodies Functions and responsibilities

5

Institute
Academic
Committee

. Plan, monitor and control of the academic systems of all
the Departments.

o Introduce innovations in Teaching, Leaming and
Evaluation practices.

o Introduce the additional infrastructural facilities required to
strengthen the Departments for the changing needs
curriculumrevision or introduction of new disciplines.

o Evolve processes for inducting Academic Audit both at
the Institute level and at the Department level.

6

Research
Advisory
Board

!

Identifuing the funding agencies

Finalize thrust areas for institutional R&D projects

Identifring the Research projects

Review the progress ofthe research projects

Review of new/ existing Center for Excellence in the Institute

Efforts looking for additional resources for
research infrastructure

Contributing towards the development of
curriculum

Recognizing recent trends in science and
technology
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sl.
Names of academicand
administrative bodies Functions and responsibilities

9.
Internal
Quality
AssuranceCell
(rQAC)

o Dissemination of information on various quality parameters
ofhighereducation.

o Facilitating the creation ofa leamer-centric environment.

o Developmentand application of quality benchmarks
/Parameters for all the academic and administrative activities
of theinstitution.

o Acting as a nodal agency ofthe Institution for coordinating
quality-related activities.

o Development ofquality concerned culture in the institute.
9

lstafT Selection
lCommittee

r Properly scrutinize and short list the applications as per the
JobRequirements

o Conduct the tests and rank the applicants as per the test
scores Conduct the Interviews and rank the applicants
as per thelnterview scores

. Make final list of selected candidates and recommend for
theapproval by the Governing Council.

o To select the qualified, meritorious, talented and efficient
faculty. Responsible for appointment of technical,
administrative and otherstaff.

o To recommend the Goveming Body for
approvaUratifi cation ofappointments made to different
positions.

0I

Purchase
Committee

Maintains the approval letters

Collects the quotations from various
vendorsCompares the prices from these
quotations Finalizes the competitive prices

€;;:r,;rsubmirstheo Places the Purchase
same for arrdiiino nrrrnnce



. Prepares relevant time tables of the Institute based on the
Examination
Committee

Examination Time Table

Prepares and display an overall Supervision Duty List

The Exam Committee shall hold a pre-exam meeting to
brief themembers of faculty with regard to the examination

ll

(

(



st.
Names of

academicand
administrative

bodies

Functions and responsibilities

o Committee collects list of examiners for assessment and
moderation ofeach subject from respective HODs.

o Ensures that the evaluation and moderation process is
completed on time

. Preparessmooth conduct of Examinations, time - table
schedules, Invigilation duty chart, Seat allotment in the
Examination halls etc.

o Ensures thatthe entire exam related documents reach the
university in time.

o Conducts IntemalAssessment examination as per academic
calendar.

o Distributes marks lists to the students after the results of various
examinations received from the Universitv.

o Processes all Circulars, Guidelines, Office Orders, Notifications
received by the University

(

r
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sl.
Names of academic
and administrative

bodies
Functions and responsibilities

t7

Grievance
Redressal
Committee

All the grievances of the studentVstaff which could not be
settledin the routine process should be refened to this committee.

Committee tries to settle the issues amicably in a time bound
manner.

lntroduces a reasonable and reliable solution for grievances of
variousissues received from sfudents/parents

Ensures that the grievances are resolved on time impartially and
confidentially.

l8

Anti-Ragging
Committee

| . Ensures tjrat at least one faculty member will be present at any

I particular time at all the locations to avoid ragging activities.

I o Takes precautions to avoid ragging activities at other locations
likebus stops and gives instructions to the student volunteers

and secret informers at various boarding points.

. Canvases about anti-ragging in the forms of Flexes, Posters
and Boards in college premises and sunounding areas where
there is a chance ofragging.

r Arranges counseling and guidance programs arranged for
thefresher's and parents regarding ragging.

n . Takes affidavits from the students and parents

fi regardingRagging during the Admission.

n
il . Provides helpline details inside and outside college

premlses.

! . Resolves the complaint received from the victim

H . Verifies the facts through enquiry

'.', o Awards disciplinary action asainst culDrit.
l9

Women CeIl

Eve teasing incidents in the campus and the collgglhr,rses1
Inappropriate behavior towards womon-sf,fif--
Improper treatment of girl students.

Passing of unaesthetic and provocative comments and
messages.

Equips the female students, faculty and staff members with tl
knowledge oftheir legal rights.
Safesuards the riehts of female students, faculty and
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sl.
Names of academicand
administrativebodies Functions and responsibilities

members.
o Provides a platform for listening to complaints and

redressal ofqrievances
20

Disciplinary
Committee

l
!

I
n

o Maintains discipline in the institute by corrective or
punitive actionagainst acts of indiscipline and disruption
by the students in the institute premises

o Counsels the indiscipline students
o Counsels the students about ill-effects of ragging Enlights

thestudents on the consequential administrative and legal
implications.

. Monitors the movement of the students in the college and
preventstudents loitering around in the corridors during the

college working hours.
o Ensures that all the students attend classes without

bunking &prevent the students from leaving the college
early

o Maintains proper discipline in the college canteen, student
waitingroom, corridors and canteen during the college
working hours.

o Assists the college anti-ragging committee in preventing
ragging in theCollege and to spread anti- ragging
campaign throughout the student's community.

2t

Editorial Board,
I(MCT The
Annual Magazine

DII
!

o Gathers and sorts information under various
headingsChecks and edits the information

. Does proofreading
o Gives a final shape to the magazine
. Invites quotations from the printers, identifring printer
o Receivesprinted copies from printer and arranges

22

Extra Curricular &
Co-Curricular
Committee

o The committee shall plan for creating the
infrastructural facilities

o Submission of quarterly report regarding the adequacy and
qualityof the maintenance ofthe facilities


